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Appendix 7: Invitation to a Meeting to Discuss Flexible Working Application

TO BE USED BY THE MANAGER WHEN ARRANGING TO MEET TO DISCUSS AN APPLICATION FOR FLEXIBLE WORKING 

Further to your recent application for flexible working, I would like to meet with you to discuss the details of your request. This meeting will be held in accordance with the Trust’s Flexible Working Policy.  

I have arranged a meeting for ………………………………………………………………………………..(date/time/venue) 

I should be grateful if you would confirm your availability to attend.

Yours sincerely
Name

Job title
Flexible Working Policy, Version 7, March 2020

Page 2 of 25 

[image: image2.jpg]NHS

Liverpool University Hospitals
NHS Foundation Trust
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